Roles permission in library folders and documents
In FranConnect, Roles help you designate privileges (responsibilities) to users. This ensures that users only have access to those system functions that are necessary for the completion of their job.  Because it’s important to regulate and control privileges, we’ll look at how this can be achieved.
The FranConnect system has several predefined roles (e.g. Corporate administrators, default corporate role, default regional role, default franchise role), and gives you the ability to create customized roles.
Roles are convenient when providing permission to access Library folders and Documents in The Hub.
In this article, we discuss how Roles and privileges can be regulated for the access in Library.
We will look at how Roles can be regulated at a Folder, Sub Folder and at Document level. By Default, the Corporate Administrator Role is check marked at Folder and Sub-Folder levels.
At Folder Level
1. From Admin, click The Hub from the left, Select Library,
2. Select a Folder from the Left, Click Modify.
[image: ]
3. From the Modify Folder screen, Select No for “Do you want to make this Folder 
accessible to all?”. And choose various roles from different levels of roles.
[image: ]
4. Click Save.
When accessibility of the Folder is limited to the selected Roles, all subfolders and documents under that Folder falls under that selected accessibility unless those Documents are marked Protected completed.
You can see “Do you want to make this Folder accessible to all?” in the sub-folder is greyed out.
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At Sub Folder level	
1. From the Sub Folder screen, click Modify.
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2. As “Do you want to make this Folder accessible to all?” is selected No, select any role.
If the roles are unselected, then no user from the roles can view the sub-folder and its documents except the check marked default role.
[image: ]

At Document Level
A Document’s accessibility is either Public or Protected.
Regardless of any accessibility from the Folder level or Sub Folder level, if the Document is Protected, no user other than Default Role-Corporate Administrator can view.
[bookmark: _GoBack][image: ]









 

image6.png
Modify Library Document Fied marked wit‘are mandatry. e ploadec, i wi replce th aiinlfi
Library Document Tie : Wora lerer

B SUMMANY S i er

StarDisplay Date: 03/18/2018 i
Expiration Date. =

Document Type: ® Uploas File © Wen Link © HTIL Page
Document Subtyve: sye v

Library Document il

rec_aacorston og

You can orag ana rop fle nre to 0

Cick Hore

D0 you want t0 uploaa Thumbnil Image - O vaz ® No. (On selcting N, zyster wil sutagansrate na tnumnsi imige.)

Recommendea Documents

Recazaniny

Puntic ® Procectac





image1.png
Sales  Opener InfoMgr TheHub Training Field Ops Marketingy More

omin > Tne Hun > Library| Searcn on Tl | Descripion | Conter
Folder World @Aca Document | @Noaty || xDetete  More Actons &
Hame.
Incex
orais v

renives Documents

ool sttt Delete  Set a5 Dafaut View.

Folcers >

world Document a-
Tz i FranConnies Wora

oumoaded 0 Lis Updsts:0918/208  Unosdec - eshaGerge Carrert





image2.png
Modiy Library Folder

Name of Folcer

Summary Formt

Folaer Summary

Werla

® Tent© WML
Worle Folcer

00 you want to makethis Folder

et o a7

e O

Coese Corporats s

Choose Division Roles

Chooss Franchise Roles

Choose Regional Roles

Corporats Aaminstrator
Defautt Corporate Role
Defautt Corporate 550 Role

@ 2z ol 5 maren
Deautt Diison fole
Default Diisons! 550 Role

Dttt Francnie fole
Defautt Francnize 550 Role
D Tzt
Opener testroe
DefauttRegional Role
Defautt Regional 50 Role





image3.png
Add Library Sub Folder

Name of Sub Foer

Summary Formt

Werla Sup-foasr

® Tent© WML

[
Sub Folaer Summary
Do AR TR T P
e ver e

Choose Corporate Roles

Chooss Franchise Roles

Corporate Aamiristator
2 ole 5 maren

e Test

B you want o 207
i o i foloer

Now ® Lacer





image4.png
Aamin > Tns Hup > Library

Folder
Hame.
Incex
orais
renives Documents
oot st

Folcers

[75r72 > Worid Sub-Torder]

World Sub-folder

wera

Document Type

[@40a Document

Document Subtype Sort By

Searcn on Tl | Descripion | Conter

[oveainy

v sea v

XDelete  More Actons &

Delete  Set a5 Dafaut View.




image5.png
[Modiy Library Sub Folder]

Name ofSub Folger - Worla Sup-foasr
Summary Formst: ® Taxt © HTUL

Werle
Sub Folder Summary.

Doy At ek T P
bl Yer e

‘Choose Corporate Roles - 4 Corporate Agmirisrator
2 ole 5 maren
Chooss Franchise Roles

ne Test

=





